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Aavunuctpanus MO "Topoackoii okpyr "T'opox Hapesin-Map"'

IMNOCTAHOBJIEHHE

05 04.2016 387
oT “ ” No
r. Hapesn-Map

06 ytBeprxaeHnu I1onoxkeHns: 0 MyHUIUIIATEHOM
apXuBe MYHUIUATBHOTO obpazoBaHUs
"T'oposckoii okpyr "['opoa Hapesan-Map"

B COOTBETCTBMHU € IIYHKTOM 22 4YacTH NepBOi cTaThbi 16 DenepanbHOro 3akoHa
or 06.10.2003 Ne 131-®3 "OO6 o0mux MNpUHOMIAX OpPraHM3allMd MECTHOTO
camoyrnpasnenus B Poccuiickoit ®enepaumu”, PenepanbHeiM 3akoHom ot 22.10.2004
Ne 125-®3 "O6 apxuBHoM nene B Poccuiickoit ®enepaumn”, pemenuem Cosera
ropoackoro okpyra "T'opox Hapesua-Map" or 29.12.2015 Ne 178-p "O BHeceHHH
u3MeHeHuit B crpykrypy Anmunucrpaiun MO "T'oponckoit okpyr "T'opox Hapesn-Map"
Anmunucrpanus MO "T'opoackoit okpyr "['opon Hapesan-Map"

MOCTAHOBJUAET:

1. VrBepauth IlonokeHue O MyHULMIAIBHOM apXuWBe MYHHUIUNATBHOIO
o6pasosanus "T'oposckoit okpyr "I'opox Hapesn-Map" (Ilpuioxenue).

2. KoHTpoib 3a UCIOJHEHWEM HACTOAIIETO IOCTAHOBJICHUS  BO3JIOKUThH
Ha PyKOBOJMTEIS arapara — yrnpasisiomero aenamu Anvunucrpain MO "T'opozckoit
okpyr "T"'opox Hapssn-Map".

3. TlocranoBnenne Aamuuucrpanun MO "T'opoackoii okpyr "I'opoa HapbsH-
Map" ot 28.04.2014 Ne 1192 "O6 yrsepxkaennu [TonoxeHuss 0 MyHULMIIATEHOM apXUBE
MyHHIMIanbHOro obpasosanust "T'oponckoit okpyr "T'opon HapesiH-Map" npusHath
yTPaTUBILIUM CHUILY.

4. Hacrosiee NOCTAHOBJIEHHE MOMICKUT OPUIMATLHOMY OINYOIUMKOBAHHIO U
pasmemenuio Ha opummansHoM caiite MO "T'oposackoii okpyr "l'opon Hapesn-Map®
www.adm-nmar.ru.

I'naBa MO "TI'opoackoii okpyr [ -

"T'opox Hapbsin-Map'"' T.B.®enoposa




[Ipunoxenue

YTBEPXJIEHO

IIOCTAHOBJIEHUEM AIMUHHUCTpALIMN

MO "Topoackoii okpyr "T"'opox Hapesan-Map"
ot 05.04.2016 Ne 387

MNOJIO’KEHHUE
O MYHUIIMITAJIbBHOM APXHUBE MYHUIIUITAJIBHOTI'O OBPA30BAHUSA
"TOPOJACKOU OKPYT "T'OPOJ HAPbSIH-MAP"

1. O01ue mooKeHus

1.1. MyHULMIAIBHBI apXuB MYHULUIAIbHOrO oOpasoBanus "['OpoJckon OKpyr
"T'opox Hapesin-Map" co3aH B LEJSX PELICHHUsI BOIPOCOB MECTHOIO 3HAYEHUS I'OPOJICKOro
OKpyra 1o GOpMUPOBAHUIO U COJEPIKAHUIO MY HHIIUIIAIEHOTO apXUBA.

1.2. TlonHoe oQuUMAIbHOE HAUMEHOBAHME: MyHMLIMNAIbHBIA  apxuB MO
"Topouckoit  okpyr "T'opox  Hapesan-Map".  CokpallleHHOC  HAUMEHOBaHME — —
MyHHIMNAIBHBIA apxuB ropoja Hapbsn-Mapa, MyHHLMIAIbHBIA apxuB (manee —
MyHHUIUTTATBHBIN apXUB).

1.3. HWcnonnenue mosHoMouMii MyHHUUnaiabHoro apxusa MO "I'oponackoit okpyr
"['opoa HapesH-Map" OCyHIECTBISET OTAE] MYHHUMIATLHOrO apXuBa AJIMHHHCTpALMU
MO "Topoackoit okpyr "I'opon Hapesan-Map".

1.4. YmpapieHne apXUBHBIM JI€JIOM B MYHULHIIAIbHOM 0OpasoBaHuu "['0OpoJcCKOi
okpyr "T'opon Hapesu-Map" ocymectsuser Aamunuctpauns MO "['oposckoi okpyr
"T'opon Hapesu-Map" B suie oTAela MyHHIMNAIbHOTO apxupa Anmunucrpanuu MO
"T'oponckoii okpyr "I'opon Hapbsan-Map".

1.5. Otgen myHununanpHoro apxua AamunucTpanuu MO "T'opojckoii oxpyr
"Fopox Hapesin-Map" siBisieTcss CTPYKTYPHBIM TNofpasjenenieM Aamunuctpanun MO
"T'opoackoii okpyr "T'opox Hapesn-Map", umMeeT crtaryc caMOCTOATEIEHOTO OTACIA.

1.6. TlonHoe oduuIMaTbHOE HAUMEHOBAHHE: OTAEN MyHHIMNanbHOro apxusa MO
"Topoxckoit  okpyr "I'opox  Hapean-Map".  CokpaiieHHOe  HaMMEHOBAaHME — —
MyHHMIMNAIbHBIA apxuB ropoja Hapbsn-Mapa, MyHMLIMIAQIbHBIA apXuB (panee —
MyHuUIHIAIBHBIN apXUB)

1.7. PaboTHHKM MyHUIMIAIBHOTO apXuBa B CBOEH JAEATEIIBHOCTH IOJOTYETHDI
IIaBe MyHULMNATBHOro 06pasoBauus "T'opoackoit okpyr "I"opon Hapesan-Map", Haxonsres
B HENOCPEACTBEHHOM IOJYMHEHUM DPYKOBOJWTENIS armapara — YHPaBJIAIOIIEro AejlamMu
Anmunucrpamun MO "Topopckoii okpyr "T'opon Hapesan-Map".

1.8. MyHUIMOANBHBIA ~ apxXMB B CBOEH  JCATCIBHOCTH  PYKOBOIACTBYCTCH
Koucturymwmeii Poccuiickoii ®enepanun, 3akoHozatenbcTBoM Poccuiickoit denepaimi,
HeHenkoro aBTOHOMHOTO OKPYra M MHBIMH HOPMATHBHBIMU IIPABOBBIMM akTamu B cdepe
apXMBHOIO JieJia, YCTaBOM MYyHHIMIAIbHOro o0pa3zoBaHus "l'OpOACKOH OKpyr "T'oponx
HappsiH-Map", MyHHUIMIAJIBHBIMU TIPAaBOBHIMU aKTaMH MYHHULUNAILHOTO o0Opa3oBaHus
"Topoxckoit okpyr "T'opox Hapesn-Map" u Hacrosiiuum [lonoxeHnem.

1.9. ®dunancupoBaHue u MaTepHAIbHO-TEXHHUYECKOE obecrnieueHue
MYHUIIMIIAIEHOTO apXUBa OCYIIECTBIISETCS 3a CYET CPEICTB OOJDKETa MYHHIMIAIBLHOTO
o6paszopanus "T'oposckoit okpyr "I"opoa Hapesan-Map".

1.10. Apgmuuuctpauus MO "Topoackoit  okpyr  "l'opon  Hapesu-Map”
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obecnieunBaeT MyHHIMITATBHBIA apXuB QUHAHCUPOBAHUEM, ITOMCIICHUSIMU, OTBEYAIOIINMH
HOPMATHBHBIM TPEOOBAHUSM XPAHCHUsSI apXMBHBIX JOKYMEHTOB, OXpaHy MOMEIICHHH, HX
collepKaHue, TEXHAYECKOe OCHaIIeHHe, 000py10BaHUE, TPAHCIOPTHOE OOCIYKHBAaHHE H
co3JaHne HeOOXOAMMBIX YCIOBUM Tpy/a.

2. OCHOBHBIE 3aJ]aUH

OCHOBHBIMH 3a7auaMd MYHUIIUTIAIBHOTO apX1UBa ABJISIOTCS:

2.1. Xpanenwe, KomIuieKkToBaHue ((HOpPMHPOBAaHHE), Y4YET ¥ MCIOJIL30BAHUE
ApXMBHBIX JIOKYMEHTOB U apXUBHBIX (HOHJIOB!

- OpraHoB MECTHOTO CaMOYIpPaBJICHUs MyHHIMNAILHOr0 o0pa3oBanus "I'opojcKoi
okpyr "T'opox Hapssu-Map";

- MYHHUIMNAIbHBIX YHUTAPHBIX NPEIPUATUH, BKIIOYas Ka3eHHBIC NMPEINPUATHA, U
MYHUIMTIATBHBIX YUPEXKACHHN MyHHIHIATbHOTO o6pasoBanus "I'opozckoit okpyr "I'opox
Happsn-Map" (najiee — MyHUIMIIATbHBIE OPraHU3aAlNK);

- JIOKYMEHTOB, 00pa30oBaBIIMXCS B IIpolecce MACATCIbHOCTH U BKIIOYECHHBIX
B coctaB ApxuBHOro ¢onzaa Poccuniickoit ®enepanun apxXuBHBIX JOKyMEHTOB, JOKYMEHTOB
[0 JMYHOMY COCTaBYy, @ TaKXKe apXMUBHBIX JOKYMEHTOB, CPOKH BPEMEHHOIO XpaHEHHsA
KOTOPBIX HE MCTEKIN MPH JIMKBUAALMU HErOCYJapCTBEHHBIX OpraHM3allld, B TOM 4YHCIIE
B pe3yJsibTaTe 0aHKPOTCTBA, 3aPETHCTPUPOBAHHBIX HA TEPPUTOPUH FOPOJICKOIO OKpyra.

2.2. TlpoBejeHue €AMHOM TMOMUTHKM B c(epe apXMBHOIrO Jelia Ha TEppUTOPHUH
rOpPOJICKOTO OKpyTa.

2.3. ObecrnieueHre peaau3aliy MpaB rpaxJal ¥ IOPUAMYCCKUX JIMIL Ha MOJY4YCHHUE
apXuBHOU MH(OPMALIUK.

3. ITomHOMOUYMNS

MyHHUIUIIATBHBIA apXUB B COOTBETCTBUM C BO3JOXKEHHBIMH Ha HEro 3ajavyaMu
OCYIIECTBIISAET CJIEYIOLIME ITOJHOMOYHS

3.1. AHanu3MpyeT COCTOSHUE apXUBHOTO JIej1a U JOKYMEHTAlMOHHOTO 00eCTIeYeHIUs
Ha TEPPUTOPUU FOPOICKOI0 OKpyra.

3.2. PaspaGarpiBaeT U 0O0€CIEYMBAET pEANIM3ALNI0 MYHULHUIAIBHBIX LEIEBBIX
IporpaMm, a TakXKe NEepCHEeKTUBHBIX M TEKYIUUX IUIAHOB Pa3BUTHs U COBEPIICHCTBOBAHUA
apXUBHOT'O JIej1a B TOPOJCKOM OKpYTE.

3.3. OOecrieunBaeT TMOJATOTOBKY W B YCTAHOBJECHHOM  IIOPSJKE  BHOCUT
Ha PacCMOTPEHHE MPOEKTHI MYHMIMIAIBLHBIX IPABOBBIX AKTOB IO BONPOCAM apXHBHOIO
JIeJla 1 OpraHu3alluy JOKYMEHTOB B JI€JIONIPOU3BO/ICTBE.

3.4. CocraBisieT CHHCKH  OpraHu3auuii —  HMCTOYHHUKOB  KOMILUICKTOBAHUSA
MYHHIMIATEHOTO apXMBa, COIIACOBAHHBIX C YIMOJTHOMOYEHHBIM OpraHoM B cdepe
apXMBHOTO jena B HeHelKkoM aBTOHOMHOM OKpYre M YTBEPXKIAeMBbIX AJMHUHUCTpaluei
MO "Topoackoit okpyr "'opox Hapesin-Map", IpOBOAUT CHCTEMATHYECKYIO paboTy 110 X
YTOYHEHHUIO.

3.5. IlpuHuMaer, XpaHWT, BEJET y4YeT M HCIOJb3YEeT apXUBHBIC OKYMEHTHI U
apXUBHbIE (POHIBIL:

- OpraHOB MECTHOTO CaMOyIpPaBJICHHS MyHULMNAIBHOTO 00pazoBanus "' 0poJacKoi
okpyr "T"opon Hapesn-Map";

- MYHUIUTIbHBIX YHUTAPHBIX MPEINPUATUH, BKIIOYas Ka3eHHBIC NMPEANPUATHSA, U
MYHULMIATBHBIX YUPEXKACHHN MyHHIHIAIbHOTO oOpasoBanus "l'opozckoit okpyr "I'opon



Happan-Map" (najiee — MyHUIUITAIBHBIE OPTaHU3aIMH);

- JOKyMEHTOB, 00pa30BaBIIMXCA B TIPOLECCE [CATCIBHOCTH M BKIHOYCHHBIX
B coctaB ApxuBHoro ¢onna Poccuiickoit ®eaepaiuu apXuBHBIX JOKyMEHTOB, JOKYMCHTOB
10 JMYHOMY COCTaBy, a TaKK€ apXUBHBIX JOKYMEHTOB, CPOKHM BPEMEHHOIO XpaHEHHMS
KOTOPBIX HE WCTEKIH MPH JUKBUJALNK HETrOCYNapCTBEHHBIX OpraHM3alluil, B TOM 4HCIIC
B pe3yJibTaTe 6aHKPOTCTBA, 3apPETMCTPUPOBAHHBIX HA TEPPUTOPUM TOPOJCKOr0 OKpyra.

3.6. Tlpu Hamuuuu cBOOOIHBIX IUIOMAAEH 1 COOTBETCTBYIOLIUX YCIOBUI XPAHEHHUA
MyHULUNAIBHBIA  aPXUB  MOXKET OCYIIECTBJIATH B YCTAHOBJICHHOM IOPAJKE IPHUEM
Ha XpaHEHHE:

- nokymeHnToB ApxuBHoro ¢ouga Poccuiickoii @enepauun  ACHCTBYIOIIMX
rocyJJapCTBEHHBIX W MYHHIMNAJIbHBIX OPraHW3alui, OOIIECTBEHHBIX OpraHU3alUH |
rpakiaH 1o JI0roBOpY, 3aKiodeHHoMy ¢ Aamunuctpanueii MO "T'oposckoit okpyr "I'opox
Happsin-Map";

- JIOKyMEHTOB HEroCyJapcTBEHHOW wacth ApxuBHOro ¢ona Poccuiickon
desiepany B MOPSIKE W HA YCIOBHAX J0rOBOPOB MEXKIY COOCTBEHHHKAMH JIOKYMEHTOB U
Anmunucrpanueit MO "T"oposckoii okpyr "I'opox Hapesau-Map".

3.7. PaccmarpuBaer, faeT 3aKIIOUEHHs M MPEJICTABJISET B YIIOJHOMOYCHHBIH Opra
B cpepe apxuBHOrO Jiena B HeHenkoM aBTOHOMHOM OKpYTe MOCTYIHMBLINE!

- OT OpraHM3alMii — WCTOYHHKOB KOMILUIEKTOBAHHS MYHHUIHMIIAIBHOIO apXHuBa
ropoja HappsiH-Mapa: onucu JieJ NOCTOSAHHOIO XpaHEHHUs, 10 JUYHOMY COCTaBy, Hay4HO-
CIIPaBOYHBIN ammapar, MOJOXKEeHHs 00 SKCIEPTHBIX KOMHCCHSX, apXuBaX OpraHM3alui,
MHCTPYKIIMH TI0 I€JI0OIPOU3BOACTBY, HOMEHKIIATYPBI €]

- OMNHUCHU JeJI TIOCTOSHHOTO XPaHEHHsI U 110 JIMYHOMY COCTaBYy, HayYHO-CIIPABOYHBIN
anmapar OpraHu3aluif, JOKyMEeHTB KOTOPBIX MOJUIEKAT MPUEMY B MYHHULHUNAIbHBIH apX1B
ropoaa Hapesan-Mapa.

3.8. Opranuzyer W  TPOBOAUT  COBELIaHMs W CEMHHAphbl,  OKAa3bIBACT
KOHCYJIbTATUBHYIO M METOJMYECKYI0  IIOMOIIbL IO  BONpocaM  OpraHu3aluu
JIEJIONPOM3BO/ICTBA M APXMBHOIO Jiejla OPraHU3alsAM, PACIONOKCHHBIM Ha TEPPUTOPUU
TOpPOJICKOTO OKpYTa.

3.9. B yCTaHOBJICHHOM TMOPSJIKE NPOBOJUT O0OC/IE€AOBAHUS COCTOSIHUS XPaHEHMS,
KOMILIEKTOBAHMUS, ydYe€Ta M HKCIOJB30BaHUS apXMBHBIX NOKYMEHTOB B OpraHU3alUAX —
MCTOYHHUKAX KOMIUIEKTOBAHMS apXMBHOTO OT/eNa, IMOpsiaka HX orbopa M Iepejadyu
Ha MMOCTOSSHHOE XpaHEHHUE, YHUUTOXKEHHE.,

3.10. CocraBisger IUIaHBl K OTYETHl O JAEATEIbHOCTH MYHHIHMIIAIBHOTO apXuBa,
COCTOSIHUM JIeJl B apXUBHOM cepe ropoickoro okpyra Juis pyKOBOJCTBA AJIMUHUCTpALHHU
MO 'Topoxckoit okpyr "l'opoxn Hapbsu-Map", ynomHomoueHHoro oprasa B cdepe
apXUBHOTO Jiej1a B HeHelkoM aBTOHOMHOM OKpYyTe.

3.11. Undopmupyer Anmuuucrpaumo MO "T'opoxckoii okpyr "['opon Hapbsh-
Map", ynoJHOMOYEHHBIH opraH B cdepe apXxuBHOTO Jiena B HeHelKoM aBTOHOMHOM OKpYTe
0 (axrax yTpaTbl, MMOPYH, HE3AKOHHOIO YHHMYTOXKCHHS HOKYMEHTOB B OpraHM3allusX,
JPYTUX HApYLICHUSIX 3aKOHOAATEILCTBA 00 apXUBHOM JIEJIC.

3.12. IlpemocraBisieT MyHHIMIAIBHBIE YCIYTH B Cepe apxUBHOIO Je/a ¥ BhIJAET
B YCTAHOBJIEHHOM IOPS/IKE OPraHU3ALMIM M TpakJaHaM apXuBHYKO HH(OPMALHIO, B TOM
YpClIe aPXMBHBIC CIIPABKH, apXMBHBIE KOIIMHU, apPXUBHBIC BBITTUCKH.

3.13. UndopmupyeT OpraHM3allid O COCTaBe ¥ COACPKAHMH JIOKYMEHTOB,
XpaHAIMXCs B MyHHIMIAILHOM apXUBE, IMpPEIOCTABISET B YCTaHOBJICHHOM MOPSIKE
[10JIB30BATEJISIM APXMBHBIE JJOKYMEHTbI HJIH UX KOIUH, Hay4YHO-CIIPABOYHBIN arrapar.

3.14. OpraHusyer WCIOJNB30BAHME  APXMBHBIX  JIOKYMCHTOB,  HaXOALIMXCS
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Ha XpaHeHWH B MyHHIMIAIbHOM apXuBe, 00€CreyuBaeT MOJATOTOBKY JOKYMEHTAIbHbBIX
BBICTABOK, MaTepMaJoB JUIs CpeJICTB MaccoBoil HMH(Opmauum u  OOLIECTBEHHOCTH,
IIKOJIBHBIX YPOKOB U T.JI.

3.15. OpraHusyeT CBOEBPEMEHHOE PACCMOTPEHHE NIPE/IOKEHUH, 3asABICHUH, KAT00
FOPUIMYECKUX ¥ (QU3MYECKUX JIULL IO BOIIPOCAM CBOCH KOMIICTCHIIMH U TIPUHUMAET I10 HUM
Mepbl. IIpOBOAMT mpueM TrpakJaH [0 BONPOCAM, OTHOCSIIMUMCS K KOMIIETEHLHUH
MyHUIMITIATIBHOTO apXUBa.

3.16. Buexapsier B mpakTUKy paboTsl MyHHIMIAIBHOTO apXHUBa MPOTrPECCHBHBIE
METOJBl TPyJa, B TOM YMCJIE aBTOMATU3MPOBAHHBIE TEXHOJIOTMH 00pabOTKM M IMOMCKa
JIOKYMEHTAIIMOHHOM HH(pOpMALIHH.

3.17. BBINOJHSAET B COOTBETCTBHM C JEHCTBYIOLIUM 3aKOHOJATEIBCTBOM JpYrue
(GyHKIUK B Ipe/ieiax Mpel0CTaBICHHbIX €My TOJTHOMOYHIA.

3.18. MyHHMIMNAIBHBIA apXUB UMEET NPaBO JaBaTh PEKOMEHALMU IO BOIPOCAM
apXMBHOIO JieJia JUlsl YUPEeXKJICHUH, opraHusaluii ¥ NpeAnpusATAi BCEX OpraHM3allMOHHO-
NPaBOBBIX (OPM, HE3aBUCUMO OT (OpM COOCTBEHHOCTH, PACIHOJIOKCHHBIX Ha TEPPUTOPHH
rOpPOJICKOT0 OKpyTa.

3.19. 3akoHOM OpraH MECTHOIO CaMOYIIPABJICHUS TOPOJCKOrO OKpyra MOKET
HAJeAATbes  OTJAENBHBIMH  TOCYAApCTBEHHBIMM  IIOJIHOMOYMSMH 10  XPaHEHHIO,
KOMIUIEKTOBAHUIO, YY€Ty M WCIONB30BAaHMIO aAPXMBHBIX JIOKYMEHTOB, OTHOCSIIMXCH
K TOCYJApCTBEHHON COOCTBEHHOCTM M HAXOMAIIMXCS Ha TEPPUTOPUM MYHUIHUIATLHOTO
o0pazoBaHus, ¢ mepeqadeil HEOOXOAMMBIX JUIS OCYLIECTBJICHHMS JAHHBIX IOJHOMOYMH
MaTepHabHO-TEXHUUECKUX U (PUHAHCOBBIX CPE/ICTB.

4. IlpaBa

MyHHIUTATBHBINA apXUB JUTS BBIIOIHEHHS BO3JIOXKEHHBIX TIOJJTHOMOYNH UMEET MPaBo:

4.1. TlpencraBisaTh AJMUHHCTpAlMIO TOpoAa IO BCEM BOIPOCaM, BXOAALIMM
B KOMITETEHITMIO MYHULIUIIATBHOIO apXH1Ba.

4.2. 3ampammBarh ¥ I0JyyaTh OT OpPraHM3alyii — MCTOYHHUKOB KOMILICKTOBAHMI,
HE3aBUCUMO OT UX BEJOMCTBEHHOMN IOJUMHEHHOCTH, HEOOXOANUMBIE CBEIEHUs O paboTe u
COCTOSIHMH apXWBOB, OPraHU3alMK JOKYMEHTOB B JICJIONIPOU3BOJICTBE.

4.3. PaspaGaThiBaTh TMOPSAOK J0CTyna M pabOThI MOCETHTENCH B TMOMEIICHUH
MyHMIMIIATEHOTO apXHBa, IOPAIOK OXpaHbl apXMBHBIX JIOKYMEHTOB M HMYIICCTBA
B IOMENICHHAX MYHUIMNANLHOTO apXuBa, yTBepxkKJaeMmblil Ajamunucrpanued MO
"T'opoxackoii okpyr "I"opon Hapbsn-Map".

4.4. TlpuHuMaTh y4yacTHe W IIPOBOJAUTH Ha TEPPUTOPUH TOPOACKOrO OKpyra
CEeMUHApHI, COBELIaHHs, 00C/Ie0BaHN U JPYTrHe MEPOIPHATHS 110 BOIPOCAM apXHUBHOTO
Jiej1a, OpraHu3alliy JOKyMEHTOB B JI€JIONPOU3BOJICTBE.

4.5. YyacTtBoBaTh B pabOTE 3KCIEPTHBIX KOMUCCHM B OpraHU3alUsAX, sABJIAIOLIMXCH
MUCTOYHMKAMHU KOMIUIEKTOBaHUSI MyHULIMIIAILHOTO apXuBa.

4.6. BHOCHUTH NPEIIOKECHHUS O BKIIOUEHHH CHIEUHMAIUCTOB MYyHHIMITATBHOTO apX1Ba
B COCTAaB JIMKBUIALMOHHBIX KOMMCCHH, 0OpasyeMblX NpH JHMKBHAALMHK OpraHu3alui,
PacIIOJIOKEHHBIX ~HA TEPPUTOPMM  TOPOJCKOrO  OKpyra, JUIA pELICHHS  BOMpoca
0 COXPAHHOCTH APXUBHBIX JOKYMEHTOB U MECTE UX JAIbHCHIICTO XPAHEHUS.

47. Jlaarb B Tmpejenax CBOeil KOMIETCHIMHM PEKOMEHAALMU OpraHU3alusiIM
0 YCTPAHEHHWIO BBISBJICHHBIX HEJIOCTaTKOB B paboTe MX apXHBOB M OpraHM3aliy
JIOKYMEHTOB B JI€JIOIIPOU3BOJICTBE.



5. Opranusanus AeaTelbHOCTH

5.1. MyHHIIMTIAJBHBIA apXUB OCYLIECTB/IACT CBOIO NEATCIBHOCTh HENMOCPEACTBCHHO
BO B3aMMOJEHCTBUM C JIPYIrMMH (elepaJbHbIMA OpPraHaMy MCIIOJHUTEIbHON BIACTH,
OpraHaMM WCIIOJNHUTEIBHON BlacTH cyObekToB Poccuiickoit denepaunn, OpraHamu
MECTHOI'O CaMOYIIpaBJIeHHUS, OOIIECTBEHHBIMUA O0bEIMHEHUSIMH, UHBIMU OpraHU3aluAMU U
rpaKJlaHaMu.

5.2. MyHMIUNAIBHBIA apXUB BO3MIABIACT HAYAJIBHUK OT/AE/IAa MYHHIHUIIAILHOIO
apxuBa Aqmunuctpamun MO "Topoackoit okpyr "T'opon HapbsiH-Map" (cokpaniennoe
HaNMEHOBAaHHE — HAYaJbHUK MYHMIMIIAIBHOrO apxuBa ropona HapesH-Mapa, HayalibHUK
MYHHIMIIAILHOTO apX1Ba), Ha3HAYaeMblil Ha JIOJDKHOCTh M 0CBOOOXKAAEMBIH OT J0JIKHOCTH
rnasBoit MO "T"opoackoii okpyr "I'opoa Hapesan-Map".

5.3. HauyanpHMK W apxXWBUCT MyHHUIMNAJIBHOIO apXuBa 3aMeIaloT OJKHOCTH,
He OTHOCSINMECS K JO/DKHOCTSAM MYHHUIMNAIBHON ciyxObl. IlltaTHass 4YMCICHHOCTDH
MyHUMIMIATBHOTO apXuBa yTBepxkaaercs Anmunucrpaiued MO "'opoickoit OKpyr
"l'opon HappsH-Map" ¢ ydyeroM wH3MeHEHHH oObeMa XpaHSAIIUXCS JOKYMEHTOB U
KOJTMYECTBA OOpaIlleHUH TpaKaaH U IOPUANYCCKUX JIHIL.

5.4. HavanpHWMK ¥ apXuBUCT MYHUIMNAJIBHOIO apXuBa HCIOJIHSIOT CBOH
0043aHHOCTH Ha OCHOBAHHH YTBEPIKJICHHBIX JOJDKHOCTHBIX HHCTPYKIMH.

5.5. JleareapbHOCTh MYHUIMNAIBHOIO apXWBa OPraHU3yeTCsl B COOTBETCTBUM
¢ 3akoHozareabcTBoOM Poccmiickoit ®depepauuyu, HOPMATHBHO-IIPABOBBIMU — AKTAMHU,
MpaBUIAMK U MHCTPYKIMAMH, ISHCTBYIOIMMH B cucTeMe DeepaibHON apXUBHOI Ci1yKObI
Poccun, Ha OCHOBE 1I€JIEBLIX IPOrPaMM, IIAHOB pabOThl, YTBEPKAAEMbIX AJIMUHUCTpAIIUCH
MO '"Topoxckoit okpyr "I'opon Hapesn-Map", ¢ y4eToM peKOMEHJAUui OpraHos
yIpaBleHHss apXUBHBIM jenoM cyOwbekra Poccuiickoit  @Denepaly, HaCTOALIMM
[TonoxeHueM.

5.6. ApXHBHBIE CIIPAaBKH, apXUBHBIE BBIIKMCKH, IIHCbMA OpraHU3alusM, B TOM YUC/IC
OpraHM3alMsAM — MCTOYHMKAM KOMIUICKTOBAHHS, M TpakaaHaM O(OpMISIOTCS Ha OmaHKe
MyHUIMIIATBHOTO apXHUBa COTNIACHO NMPUIIOKEHHMIO 1.

5.7. MyHULMIANbHBIA apXuB B CBOEH paboTe HCIIOAB3YyeT IeYaTH M INTaMIIbl
COTJIACHO TIPUJIOKEHHUIO 2.

5.8. MyHHMIIMMIAJIBbHBII apXUB BEJET PErHCTPALIMIO COIMAIBLHO-IPABOBBIX 3alIPOCOB
B 2JIEKTPOHHOM 0a3ze JaHHbIX "Perucrpanus conuaaibHO-IPpaBOBbIX 3ampocoB', 3aKIIOYEHU,
BBIIAHHBIX MYyHHIIMIAIBHBIM apXUBOM, MEPENUCKY C OpraHuM3alusiMM — HCTOYHHMKAMU
KOMIUIEKTOBAHHUSA, B TOM 4YHCJI€ B 3JEKTPOHHOM BHJE, HCIOIB3YS DJICKTPOHHYIO IOYTY
MyHHLIUTIAIBHOTO apXUBa.

5.9. HavanpHuk MyHUIMIIAJIBHOTO apXHUBa!

5.9.1. Opranusyer AesTelbHOCTh MyHUIMITAIBHOTO apXKBa, B TOM YHCIJIE€ HA OCHOBC
rOJIOBBIX IUIAHOB PabOTHI, COIVIACOBAHHBIX C YIOMHOMOYEHHBIM OpraHom B coepe
apXMBHOTO sieia B HeHelkoM aBTOHOMHOM oOkpyre, Aamunucrpammeii MO "I'opozackoi
oxpyr "T'opox HapesiH-Map", ¥ HECET IEPCOHAIBHYIO OTBETCTBEHHOCTD 33 BBINOJIHCHHC
3a7a4, BO3JIO’)KEHHBIX Ha MyHUIIUTIAJIEHBIN apXUB.

5.9.2. Opranusyer pabOTy IO IPENOCTaBACHHIO MYHHUIMIIAJIBHBIX YCIYT B chepe
apXMBHOIO JIejIa.

5.9.3. B nmpemenax cBoell KOMIETEHIMM JaeT yKasaHus, 00s3aTeIbHbIC
JUTSL ICTIONHEHUS COTPYIHMKaMH MYHHUIMITATIEHOIO apXuBa, U 00ecreynBaeT KOHTPOJIb UX
UCTIOJTHEHMS.

5.9.4. iMeer mpaBO TOAIMKMCHIBATH APXMBHBIC CIIPABKM, APXUBHBIC BBINHUCKH U
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nuckMa, ogopMiieHHbIE Ha OnaHke MyHHMIMIANIBHOIO apXuBa, 3aBEpATh aPXMBHBIC
JIOKYMEHTBI M YJI0CTOBEpATh mevatbio Aamunuctpauu MO "T'opoznckoit okpyr "['opox
Happsu-Map".

5.9.5. OGecneunBaeT COOIOACHUE PEKUMOB XpPaHEHHS apXHUBHBIX JIOKYMEHTOB,
BHEJpSET B MPAKTHKY PAlMOHAJBHBIE CIIOCOOBI XpaHEHHs JOKYMEHTOB, OINPEIEIIAET
noTpeOHOCTh B TEXHHYECKMX CPEACTBAX, O00OpYHOBaHMU JUI  apXMBOXPAHMIIMIL,
MarepHasax.

5.9.6. OcymecTBIAeT KOHTPOIb PACCMOTPEHHS MPEUTOKEHUH, 3asBJIEHUH, ka0 U
oOpalleH!i TpaXkIaH U OPraHu3alluil B COOTBETCTBUM C aAIMUHUCTPATUBHBIM PETIIAMEHTOM.
OpraHu3yeT 1 BeJIeT PUEM IPak/IaH 10 apXMBHBIM BOIIPOCAM.

5.9.7. OruuteiBacTcs 0 pabore MyHUIUIIAIBHOTO apXWBa U COCTOSIHUM apXUBHOT'O
nea nepes pykosoacTBoM Aamunucrpanun MO "T'oposckoit okpyr "I'opox Hapesin-Map™
¥ TIPE/ICTABIISAET OTYETHOCT B YCTAHOBICHHOM IMOPSI/IKE B YIOIHOMOYEHHbIH oprax B cdepe
apXuBHOTO Jie1a B HeHelkoM aBTOHOMHOM OKpyTe.

5.10. Ilpu cMeHe HavyaJbHUKA MYHHUIMIAJILHOIO apxuBa MpHEeM-Niepeaada e
MPOBOJMTCS  CIENMAIBHO  CO3JAaHHOM  KOMMCCHMEH, BKIIOYAIOMICHl IpeacTaBuTe/IeH
Anvunncrpannn MO "Toponckoit okpyr "I'opox Hapesin-Map". Akt npuema-nepeiaun
YTBEPIKAaeTCa PYKOBOJMTENEM arapara — ynpasisiomum aenamu Aamunuctpanun MO
"T'opoxckoit okpyr '"l'opox Happan-Map", u OAMH OK3eMIUIp INPEACTABIIACTCS
B YIIOJIHOMOYEHHBIN OpraH B cepe apXUBHOro Jiejia B HeHellkoM aBTOHOMHOM OKpYT€.

7. Peopranusanus ¥ JUKBUIALIHS

7.1. Peopranusaiis Wid JUKBUAALMS MyHHIMIATIBHOTO apXHBa OCYIIECTBIACTCA
raBoif  MyHuuMnanbHoro o6pasosanus "Iopoackoit oxpyr "T'opox Hapesu-Map"
B COOTBETCTBHUHU C JICHCTBYIOIIUM 3aKOHOATEILCTBOM.

B ciayuae peopraHuzauuy (JMKBUAAIMK) MyHHLIUIAIBHOTO apXUBa apXUBHbIE
JIOKYMEHTBI M apXuBHBIE (OHMAB, 00pa3oBaBIIMECs B IPOLECCEe €ro JACATCIbHOCTH,
TepesaloTCs Ha XpaHeH!e B COOTBETCTBHH € 3aKOHO/IATEILCTBOM 00 apXUBHOM JIele.



AZMUHHCTpaLUsA
MO "T'opoxckoii okpyr "T'opon Hapbsn-Map"
MyHUIHIAJIBHBIA apXUB

ropona Hapesin-Mapa

yi1. PaGouas, 1. 14b, ka6. 7, r. Hapesan-Map,
Hewneukuii aBTOHOMHBIH okpyT, 166001
ten./dakc (81853) 4-63-25
E-mail: goradm@atnet.ru,
archive@adm-nmar.ru
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[Tpunoxenue 1

K TT0/I0’KEHHIO O MYyHHLIMIIAIBEHOM
apxuse MO "['opozckoit okpyr
"T"opox Hapbsu-Map"

Anpecat



[Tpunoxxenue 2

K [T0J10’KeHHIO 0 MyHUIIUTIATEHOM
apxuse MO "I"opoackoit okpyr
"T"opox Hapwsin-Map"

(ITpunosxenue 2 myOIUKAILMU HE TIOJIEXKHUT)
MyHUIMTIATLHBIA apXHB MyHHUHIIATBHOTO 06pasoBanus "['oponckoit okpyr "l'opox Hapbsu-
Map", oten MmynurunansHoro apxusa Anmunauctpanud MO "T'opozcko#t okpyr "I'opox Hapesu-
Map") npumeHsieT B cBoel paboTe ClIeNyIOLIUE IITaMIIBL:

Iramm Ne 1:
Hcnob3yeTcst pH MPUEME U TTOJIMCTHON IPOBEPKE apXUBHBIX JIOKYMEHTOB.

MyHuuunanbHblil apxue ropoga HapbaH-Mapa
MposepeHro " ! 20 r.
Moanuck

[Iramm Ne 2:
Hcnons3yercst mpu 0(OpMIICHHH KOIHH apXUBHBIX JOKYMEHTOB.

" . 20 1.
HauyanbHuk MyHWLMNanbHOro apxusa
ropoaa HapbsaH-Mapa

MM

[HIramm Ne 3:
Hcnonb3yercst mpu o(OpMIICHUH KOIMH apXMBHBIX JIOKYMEHTOB.

ApXxuBHas KOIus

Iramm Ne 4:
Hcnonp3yeTcss Npy BHIOBITHH JOKYMEHTa M3 apXMBHOTO ()OHIA W MPOCTABJICHUH B OIHMCH

zena.
BBIOBIIO

Iramm Ne 5:
Hcnonb3yeTcst Julsi ydeTa apXUBHBIX JOKYMEHTOB W HAHECCHHs Ha €IMHHMIIBI XPaHCHHUS

apXHBHOTO IHUdpa.

doHg N
On. N
Ea. xp. N




IIramm Ne 6:
[TpocTaBisieTcs pU MPOBepKe HAIMYHS e B onucH Gonza.

MyHuLMnanbHblil apxve ropoaa HapbsaH-Mapa
Bcero no gaHHoM onucu CocTouT Ha y4yeTe

aen
B TOM 4wucne:

¢ Ne no Ne aen
JInTepHble NeNe aen

MponyLieHHble Homepa
BbibbiBLUME HOMEpPa
20 r. HayanbHWK apxuBa

Itamm Ne 7:
[TpocTaBinsieTcsi Ha apXUBHBIX KOPoOax.

MyHuuMnanbHeld apxve ropoaa HapbsiH-Mapa

®oHa Ne

Onucb

fopm
c Ne no Ne

cB. Ne

IIramm Ne 8:
O¢uruanbHble OJIHOE U COKPAIEHHOe HAMMCHOBAHHSI!

MyHuumunansHblii apxus MO "Fopoackoit okpyr "Mopoa HapbsiH-Map”
OTAEN MyHULMnansHoro apxnea AgmuHuctpaumun MO "Mopogckoit okpyr Fopoa HapesiH-Map”
(MyHuumnansHbl apxve ropoaa HapbeaH-Mapa)




